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1. O6mue monoxeHHs

1.1. Hacrosmee monoxeHue sBIseTcs JokajabHbM mpaBoBbiM aktoM AHO «IIpoceermrensckuit
HEeHTp M. AXMmaaxaau Makcyauy, sBISIIOUIMMCS OTIEPATOPOM MTEPCOHATBHBIX JTAHHBIX.

1.2. Hacrosmmee nojokeHue yCTaHABIMBAET OPSIOK OCYLIECTBICHHUS ONepaluii ¢ NepCcoHaTbHBIME
JNaHHBIME paOOTHUKOB ¥ JIHL, Npoxusatomux B LlenTpe.

1.3. Hacrosmmee monoxeHue pa3paboTaHo B HeNsX:

® peraMeHTalHd [OpsjiKa OCYILIECTBIEHHS OINEpalvid ¢ NepCOHAILHBIMH JAaHHBIMH
paboOTHHKOB M JIuIL, poxuBaiomux B [ertpe;

e obecneyenus Tpebopanmii 3akoHa Ne 152-®3 u HMHBIX NMPABOBBIX AKTOB, PETYIHPYIOLIUX
UCIIOJIE30BAHNE TIEPCOHANBHBIX TAHHBIX;

® YCTAaHOBJECHUS MpaB M oOs3aHHOCTEH coTpynHukoB IleHtpa B wactTw paboTeI C
NEPCOHAIBHBIMHA JaHHBIMU;

® YCTAaHOBJICHHSI MEXaHM3MOB OTBETCTBEHHOCTH COTpyAHHMKOB lleHTpa 3a HapymeHue
JIOKaJTbHBIX HOPM, a TaKiKe MOJIOKeHHUH (enepaibHOro, PErHOHANBHOTO H MYHHIUIIAIBHOTO
3aKOHOJATENbLCTRA, PETYIMPYIONIMX HCIIONB30BaHUE IEPCOHATBHEIX JaHHBIX.

1.4. Hacrosmee mojoykeHHE BCTYyNAeT B CHIIy B MOMEHT €r0 YTBEPXKICHHUS OTAEIbHBIM IPHKA30M
nupekropa AHO «IIpocsetnrenbckuii neHTp uM. AxManxaau Maxcymu» U nelicTByeT GeccpodHo
JI0 3aMEHBI HOBBIM JIOKAJIBHBIM ITPABOBBIM aKTOM aHAIOTUYHOTO HA3HAYCHHS.

1.5. KoppekTrHpoBKa HaCTOAILETO MONOXKEHHUS OCYIIECTBIACTCSA OTAEIbHBIMHA IPUKA3aMH TUPEKTOpa
IlenTpa.

1.6. Bee corpynauku AHO «IIpocBeTuTenbeKuil EHTp UM. AXMaaxaan Makcyu» 3HAKOMATCS C
HACTOSIIIAM TIOJIOKEHUEM B CIIEIUATTBHOM JKypHalle ydeTa I0J POCIHUCE.

1.7. Orpanuuenue HECAaHKIMOHHPOBAHHOTO JOCTYIA K MEPCOHATBHBIM JaHHBIM obecnednBaeTcs
AHO «IIpocBerurensckuit neHtp uMm. Axmanxagd Makcyam» U CHUMAeTcs B MOMEHT HX
00e3MUMBaHuMS, a TAKXKE 110 UCTEUEHHUH 75 JIeT UX XpaHEHHs, €CJIM HHOE HE YCTAHOBJIEHO 3aKOHOM
UM pemenueM pykoBoacTea LlenTpa.

1.8. OcHoBubIM MHppacTpykTypHBIM pecypcom AHO «IIpocBeturenbekuii HEHTP UM. AXMaaXamu
Maxkcymm» Qs OCYINECTBICHMS ONEpalMii C TNepCOHANBHBIMH  JAHHBIMH  SBIISIFOTCS
uH(pOpMAaLHOHHBIE CHCTEMBI, PE/ICTABIISION[HE COBO:

® KOMIUIEKCHI 00pabOTKU NepCOHANBHBIX JAHHBIX (ITO3BONSIOMUX OCYINECTBIATH ONEpauy ¢
NEePCOHANBHBIMH JaHHBIMM B BuAe (ailioB, MOCTYI K KOTOPBIM pETyIHpYeTcs B
COOTBETCTBHHM C IIOJOXXEHHSIMH JIOKAJIBHBIX IPaBOBLIX akToB LleHTpa, (enepaisHBIX,
peruoHanbHbX U MyHuunansHeix HITA);

® JOKyMEHTAlHIO Ha OyMaXKHBIX HOCHTENAX (DOCTYN K KOTOPBIM TaKXe OCYINECTBIISIETCH B
COOTBETCTBHH C MOJOKEHUSMH JIOKAJIBHBIX IPABOBBIX AKTOB U 3aKOHOAATeNsCTBa PD).

2. Kpurepnu oTHeceHHsI HHPOPMAIIHHA 0 paG0THHKAX K NMePCOHANBHBIM JAHHBIM
2.1. Hacrosiiiee moJioEeHHUE YCTAHABIMBAET, YTO K MEPCOHANIbHBIM JIAHHBIM paOOTHHKA OTHOCATCS

mobas uHbopmanus o HeMm, B ToM uucie OUO, nara poxIeHus, ajpec PErHCTpAlUU WM
MPOKUBAHMS, CEMEHHOE TOJIOXKEHHUE, 00pa3oBaHue, YPOBEHB JIOXOIO0B.



2.3. JlocToBepHOCTh HepcoHaNbHBIX JaHHBIX paboTHHKOB AHO «IIpoCBETHTENBCKHMH LEHTP HM.
Axmanxanu Makcynu» onpenensercs HCXOAs W3 WX M3HAYANLHOTO pa3sMEIEHHs B TAKHX
JOKYMEHTaX Kak:

® NacnopT WM WHOH HCTOYHMK, YIOCTOBEPSIOIIUH THYHOCTE PAOOTHHKA;

e TpyIOBas KHMXKa (3a UCKIOYeHHEM Tex ciaydaes, korga AHO «IIpocBerurenbekuii meHTp
M. Axmanxand Maxkcynuy sBisercs A48 COTpPyAHHKA [EepBbIM paboToparenem, u0o
y4acTBYET B BOCCTAHOBIICHUM YTEPSHHOMN TPYAKHUKKH);

® CBHJIETENBCTBO MECHCHOHHOIO CTPaXOBaHUS,

® BOCHHBIA OMJICT U MHBIE JOKYMEHTHI BOMHCKOIO y4eTa;
e uIIoM 00 00pasoBaHuu;

® CBHIETENLCTBO 0 Hanmumunu MHH.

OTnenbHBIM IIPHKA30M JHPEKTOpA L[eHTpa MOTYT OBITH OnpeciicHbl UHBIE NOKYMEHTEI, KOTOPBIE
paccMaTpHUBarOTCA KaK HOCHTEIIH JOCTOBEPHBIX MEPCOHAILHLIX TaHHBIX.

2.4. Amvuauctpanus AHO «IIpocBetuTensckuit neHTp uM. Axmanxamn Makcyau» obecrieunBaeTt
OPOBEPKY BBIIIENIEPEIHCIIEHHBIX JOKYMEHTOB, CONEPKAIUX TePCOHAbHBIE TaHHBIE COTPYAHHKOB,
Ha MPEJMET MOTMHHOCTH, a TaKkKe obecreyrnBaeT pH HeOOXOAMMOCTH HX BPEMEHHOE XPaHEHHE B
YCTaHOBIICHHOM TOPSIIKE.

3. Onepamm C MepCoHATbHBIMH TAHHBIMM

3.1. Hacrosmee nonoxenue ycranasimusaet, 9to AHO «[IpocBeTHTenbeKmil IEHTP WM. AXMaxau
Maxkcy» OCyIIECTBIsET CleIyIOLIHe Olepalliy ¢ IEPCOHATIBHBIMHA JaHHBIMH PaOOTHUKOB:

® IIOJy4YCHHE;

e oOpaboTka;

e nepenada;

e OnokupoBaHME,
e XpaHCHHE;

® JIMKBUAALMS.

3.2. Tlox mosydeHHeM TIIePCOHANBHBIX JAHHLIX TOHHMACTCH IOC/IEOBATEILHOCTD ICHCTBHIA,
CBA3aHHBIX C YCTAHOBJICHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX JIAHHBIX, 4 TAKXKE pa3MelleHUEM
ux B uHpopmarmonubix cucteMax AHO «IIpocBeturenbekuii meHTp uM. AxmManxamm Makcymmy.

3.2. Tlon oOpaGoTkoi mepCOHANBLHBIX MAHHBIX NOHHMAETCS IMPOYTEHHE, KOPPEKTHPOBKA WIH
JIOTIOJTHEHHWE COOTBETCTBYIOHIMX JIaHHBIX, COBEpIIAEMBIE YIOJHOMOYEeHHBIM mumoM AHO
«IIpocBeTHTenbCKUH HEHTP UM. AXMazxaau Makcyam».

3.3. ITox nepenaveii mepcOHANTBHBIX JaHHBIX TOHUMAETCS ONEpaIys:

® [0 aJpecHOMY pa3MENICHHIO COOTBETCTBYIONIMX JIAHHBIX HA HOCHTENSX, JOCTYI K KOTOPBIM
nMmeroT cotpyaauku AHO «IIpocBerutenbCkui IeHTp UM. AXMaaxaaun Makcynu»;

e 10 pa3sMEIIEHWIO TEPCOHAJBHBIX MAHHBIX B WCTOYHHMKAX BHYTPHOPraHHU3ALMOHHOTO
JOKyMEHTO000pOTa;



e 110 OmMyOnIMKOBaHMIO B HHTEpecax [[eHTpa nepcoHanbHBIX JaHHBIX 0 paboTHuke B CMU umm
B MHTEPHETE B COOTBETCTBUH C HOPMaMH 3aKOHO/ATENLCTBA.

3.4. llog OnokupoBaHMEM NEPCOHANBHBIX [AHHBIX [IOHMMACTCd BPEMEHHBIM 3amper Ha
OCYUIECTBICHHE KaKHUX-TMOO oOmnepaluii C NEepcOHANbHBIMHM JaHHBIMH, KOTOPHIE HaxONATCS B
AHGOPMALMOHHBIX CHCTEMaxX MpPEeANpUSTHS, B CIIydasX, M[PEeIyCMOTPEHHBIX MOJIOKEHUIMH
noxkanpHeIX mpaBoBeix akToB AHO «IIpocBeruTenbckuit meHTp WM. Axmanxamgd Makcymm»
3akoHOHarenabcTBa PO.

3.5. Ilon xpaHeHueM NEepCOHANBHBIX JaHHBIX [OHMMAETCA COBOKYIHOCTH OIepalui,
HalpaBlICHHBIX Ha oOecmedeHHe LEIOCTHOCTH COOTBETCTBYIOIIMX [AHHBIX IIOCPEICTBOM UX
pasmenierus B uHbopManuonasx cucteMax AHO «lIpocBeTuTensekuii meHTp HM. AXMamxaaw
Makcyam».

3.6. Ilom onukBHMjanueldl mNEPCOHANBHBIX JAHHBIX IIOHMMAETCA ONepalus MO H3BATHIO
COOTBETCTBYIOIIMX AaHHBIX H3 HH(popManuoHHBIX cucteM AHO «IIpocBeTHTENbCKHN LEHTP HM.
Axmanxanu Makcynuy, a Taioke 00eCIIeUeHHIO0 HEBO3MOMCHOCTH WX BOCCTAHOBJICHHUS.

4. HOPH,EIOK OCYINMECTBJICH I onepauui‘l C NEPCOHANBbHbBIMH JaHHBIMMH

4.1. Tlomy4yeHue MNEpPCOHANBHBIX MAHHBIX (JOKYMEHTOB, Ha KOTOpPBIX OHH 3a(UKCHPOBAHEI)
ocymecTBiseTcss HemocpeacTBeHHO oT paborHukoB AHO «IIpocBeturensCkuit LEHTP HM.
Axmanxanu Maxkcynuy uinM Mil, KOoTopele oOydaiorcs U npokupaior B LleHTpe. B ciydae, ecnu
IPENOCTABJIEHHE COOTBETCTBYIOMIMX JAHHBIX BO3MOXHO TONBKO OT TPETHUX JIAI, TO paboTHHK
JIOJDKEH JaTh MACPMEHHOE COTIache Ha 3TO.

4.2. Ilem"p HE HMEEeT TIpaBa Tpeﬁ()BaTB H MIOJNYy4YaThk MNCPCOHAJBHBIC JaHHBIC COTPYIAHHUKA,
OTpaxaronue JIMYHbIE aCNEKThI €0 XXHU3HH, PEITUTHO3HBIC, ITIOJTHTHYCCKHE, (bHJIOCO(bCK_He B3I bl

4.3. O6bpaboTKa NepCOHANBHBIX JaHHBIX PAOOTHUKOB WJIH JIKII, KOTOpbIE 00y4YaroTCs U MPOKHBAKOT B
LleHTpe, MOXET OCYLIECTBIATECS TOJBKO € MX NMUCEMEHHOIO COINIACHS 332 MCKIIOYEHHEM TeX
ciiydaeB, 4To npeaycMmorpersl moam. 2-11 m. 1 cr. 6 3akona ot 27.07.2006 «O mepcoHaTBHBIX
JaHHBIX» Ne 152-03.

4.4. Ilepenaya nepcoOHAILHBIX JAHHBIX PAOOTHUKOB HIH JIMI], KOTOpPBIE 00y4YalOTCS U MPOXKUBAIOT B
[leHTpe, OCYImECTBISETCS C YUETOM CrieU(MUKH KOHKPETHOU HHPOPMAITHOHHON CHCTEMBI.

4.4.1. Ecm ucnone3yercs nudporas VC (mpeguaznaueHHas U1 aBTOMaTH3HPOBAHHONW 00paboTkH
TIEPCOHAJIBHBIX JIAHHBIX), TO Mepeada JaHHBIX OCYIIECTBIISETCS M0 3alUIICHHBIM KaHallaM CBA3H,
a TaxoKe NPH 3aJ1eliCTBOBAHUHU CPEJICTB KPUITO3AIIUTEI.

4.42. Ecim wucnonsdyercs MC Ha ocHoBe OyMaXKHBIX HOCHTENeH, TO Iepefada JaHHBIX
OCYIIECTBISAETCS MOCPEINCTBOM MEepPeMEIeHHS WU KOMUPOBAaHHUS COJIEPIKUMOTO JJAHHBIX HOCHTENeH
npu ydactuu corpyauukoB LlenTpa, umeromux goctyn k coorBercTBytomeid MC, kotopsrid
yYCTaHaBIIMBAETCS OTAEIBHBIM JTOKAIBHBIM IIPABOBBIM aKTOM.

4.5. brokupoBaH#e NEPCOHANBHBIX JAHHBIX HA MPENNPUSTHN OCYIIECTBIAETCA C YIETOM
crierubuxu koukperHoit VIC.



4.5.1. Ecim ncnons3yercs nudposas VC, To GnokupoBaHue JaHHBIX OCYIIECTRISETCS MOCPEICTBOM
3aKpRITHS J0CTYyNa K (aiinam npu 3aeiCTBOBAHHH CPEICTB KPUITTO3AIIUTHI.

4.5.2. Ecrm ucnons3yercs MC Ha ocHOBe OyMaKHBIX HOCHTeNei, TO ONOKHpOBaHHE IAHHBIX
OCYIIECTBISIETCS TIOCPEICTBOM 3aKpBITHS JOcTyna K cootBercTBytomeil UC mis ompeneneHHBIX
IPYIII COTPYTHUKOB.

4.6. XpaHeHHe NepCOHABHBIX JIaHHBIX OCYIIECTBIISETCA ¢ yueToM crieluduxu xoakperroit VC.

4.6.1. Ecnu wucnonesyercsi uubposas MC, 1o XpaHeHwe maHHBIX ocymectBusercs Ha IIK
pyxosoaurend LlesTpa ¢ nHBeHTapHbIM HOMepoMm [TK-17332.

4.6.2. Ecom wmcnomesyercs MC Ha ocHOBe OyMaKHBIX HOCHTENeH, TO XpaHEHHE JaHHBIX
OCYIIECTBIISIeTCS B KaOHHETE AUPEKTOpa.

4.7. JIukBunaiys NepcoOHAbHBIX JaHHBIX OCYIIECTBIISETCS ¢ ydeToM crierudukn koakperroi MC.

4.7.1. Ecin ncnone3yercs mudposas MC, To MMKBHIALHS JaHHBIX OCYHIECTBISIETCS MOCPEACTBOM
ux ynanenus c¢ IIK pykoBogurens Llentpa.

4.7.2. Ecnu ucnomssyercs MC Ha ocHOBe OyMaXKHBIX HOCHTENEH, TO JMKBHIALMS JaHHBIX
OCYIIECTBISIETCS IIOCPEACTBOM YHHYTOXKCHHS COOTBETCTBYIOIIHMX HOCHTENIEH C IMOMOINBIO
CHEIHANBHBIX TEXHHYECKUX CPEJICTB.

5. Opraumaunﬂ AOCTYIIA K NePCOHANbHBIM JAHHBIM

5.1. Jloctyn x mnepcoHanbHbIM JaHHBIM cOTpyAHHKOB AHO «[IpocBeTHTENBCKHI WEHTP HM.
Axmanxanu Makcyauy, He TpeOyroluii NOATBEP)KICHNS U HE MOAJIEKANIUN OrpaHHYCHHIO, UMEIOT:

e nupekrop L{entpa;

e 3amectuTeny aupekropa llenTpa;

e miaBHBIM Oyxranrep LlenTpa;

e I, npeaocTtaBuBiIue LleHTpY cBOM MepCOHATBHBIC JTaHHBIE.

5.2. Jloctyn K mnepcoHayNbHBIM JAaHHbIM coTpyaHukoB AHO «lIpocBerurensckuit meHTp HM.
Axmanxaau Makeyu» Ui WHBIX JIMIL MOXKET OBITh pa3pelieH TOJIBKO OTAENbHBIM PaCIopsKeHHEM
JHUPEKTOpA.

6. Oba3anHOCTH COTPYIHHKOB, HMCIIIHAX JOCTYN K NEPCOHAJBHBIM JaHHBIM

6.1. Corpynauxku AHO «IIpocBetnTensckuii neHTp um. Axmanxanu Maxkcyau» W Apyrue nuna,
HUMEIOIIHE JIOCTYI K MIEPCOHATBHBIM JIaHHBIM, 00s3aHBI:

® OCYHIECTBIATH OMNEPAMd ¢ [MEPCOHANBHBIMH JIAHHBIMH MpPH  COOMIONEHUM HOPM,
YCTAHOBJICHHBIX HACTOSIIAM TOJOXKECHHEM, a Takxke (elepalbHBIX, PETHOHAIBHBIX H
myHunMnaisHex HITA;

e HHPOPMHpOBATH CBOET0 HEMOCPEICTBEHHOIO PYKOBOAMTENA M Jupekropa lleHtpa o
HEIITATHBIX CUTYAIUAX, CBA3aHHBIX C ONEPAlHIMU C IEPCOHATILHBIMHI JaHHBIMU,

e obecrneunBarb KOH(I)H,HCHIIH&J’IBHOCTB onepauui‘a C NepCOHAILHBIMHA TAHHBIMH S



e o0ecrneunBarh COXPaHHOCTh M HEHM3MEHHOCTH IEPCOHAJIBHBIX JAHHBIX B ClIydae, €ciH
BBIMOJTHSIEMAs 3a/1a4a He PeronaraeT X KOPPeKTUPOBKH MK JOMOTHEHH.

7. IIpasa paboTHHKOB B 9aCTH OCYMECTBICHHA ONePANM ¢ MEPCOHATLHLIMH JAHHLIMH

7.1. Paborauku AHO «IIpocBeTutensckuii eHTp uM. AxManxaad Makcynuy WiH JTHOa, KOTOpPhIE
obyuaiorcst U npoxkuBaroT B LleHTpe, nepenasmmue LeHTpY CBOM NEpCOHANLHEBIE NAHHBIE, UMEIOT
MpaBo:
® Ha IONy4eHHE JOCTyIa K COOTBETCTBYIOIIMM JaHHBIM B M0O00OH MOMEHT B HEsX
OCYIIECTBIICHHS] HEOOXOIUMBIX OIeparyii ¢ HUMHU;

e Ha OecruiaTHOe NONy4eHUE KONMUE GaiinoB wiu OyMaXKHBIX HOCHTENEH, COmepMKaImux
NEePCOHAJIbHBIE JaHHBIE;

e TpeOoBaTh OT NPEIPUITHS JONOJHHTEIBHON 00paboTKH, OIOKHPOBAHUA WM JIKBHIAIIAH
MEePCOHANBHBIX JAaHHBIX, €CIH ONEPAlHd C HUMU IPOTHUBOpEYAT WHTepecaM pabOTHHKA,
OCYIIECTBISIOTCS HE3aKOHHO, a TaKKe B CIyYae, €Cjid [EepPCOHAIbHBIE JAHHBIE
HEJIOCTOBEPHBI;

® T[I0Jy4aTb OT MNPCANpPHATHA HHd)OpMa]_lHIO 0 JIHIax, HMCHIHUX HOCTYII K IECPCOHAIBHBIM
JaHHBIM, a TaKXKE O CTaTHCTHKE oﬁpameﬂnﬁ K I[IEPCOHATIbHBIM JdHHBIM C HX CTOPOHBI,

e nony4ars oT AHO «IlpocBerutensckuii nenTp uM. Axmanxanu Makcyau» uH(popManuio o
JOTIOJIHATENBEHOH 00paboTke, OJOKMPOBAHMM WM JIMKBHJAUHWH INEPCOHANBHBIX NAaHHBIX,
OCYILECTBJICHHBIX N0 HHUALMaTuBe [{enTpa.

7.2. Paborauku AHO «IIpocseTurensckuii neHTp M. AXManxans Makcyamy, HMefonEe JOCTYII K
NEPCOHATBHBIM JJAaHHBIM COTPYAHHKOB LleHTpa, uMeroT mpaso:

e Ha npuoOpeTeHHE MOTHOMOYMH, HEOOXOMMMBIX B MENSX OCYLISCTBICHHS OIEpaluii C
NEepPCOHANBHBIMHU JTAHHBIMU;

® Ha MOJYYCHHEC KOHCYHLT&HHOHHOﬁ IIOAAEPIKKH CO CTOPOHBI PYKOBOACTBA H JIPYIHX
KOMIICTCHTHEIX COTPYOAHHKOB B YacTH OCYHICCTBICHUA onepaum‘i ¢ TNEpCOHAIBHBIMHA
JAHHBIMH

® Ha OTAa4y pAclHOpSDKCHHH ¥ HampaBlicHHE NPEINHCAHUH COTPYIHHKAM, MepeAarolIuM
NEPCOHANBHBIMU JaHHble LleHTpy, CBS3aHHBIX € HEOOXOIUMOCTBIO IMPENOCTABICHUS
JONOJIHUTENLHOW WM YTOYHSIOMEH HHpOpPMAnMu B HedsX 00ecmedeHHs KOPPEKTHOrO
OCYIIECTBICHHA ONepaIiii ¢ MepcoHaIbHBIMH JAHHBIMH.

8. OTBeTcTBEHHOCTh COTPYIHHKOB 32 HAPYIICHHA NPAaBHJI OCYyeCTB/ICHHSA ONepaluii ¢
NEPCOHANBHBIMH [{AHHLIMH

8.1. Corpynuuxku AHO «lIpocBerurenbckuii ueHtp uM. Axmaaxamqy Makeynu» 1npu
OCYIIECTB/ICHHHU Olepaluii ¢ NepCOHAIBHBIME JaHHBIMH HECYT aJMHHHCTPAaTHBHYIO, I'PakaHCKO-
IIPaBOBYIO, YTOJOBHYIO OTBETCTBEHHOCTH 33 HAPYHICHWS MPABHJI OCYINECTBICHHS ONepauuii ¢
EepPCOHANbHBIMU JAHHBIMH, YCTAHOBJICHHBIX HACTOALUMM IIOJIOKEHHEM, a TalkKe HOpPMaMHu
(henepabHOTO, pETHOHAIBHOIO U MyHHIIMIIATBHOTO 3aKOHOaTeNnbeTBa PO.

8.2. IlpaBoBbie MOCNENCTBHS HApYILUEHWH IPABHII OCYIIECTBIICHHS OIEpaLMil C MEPCOHAIBHBIMHA
JAaHHBIMH  OMNPENEISIOTCS HMCXOIs W3 JIOKaNbHBIX HOpM lleHTpa, a Takke MOJNOXEHHH
3aKoHOzarebCTBa P,



